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IMooxkenue o0 OHOJIUOTEKE

(HOBas penaxums)

1. O6mue MoJIOKCHHS

I 1. Hacrosuiee [lonoweHue o Oubauotexe (uance — [lonomenne) FBOY ®MJ1 Ne366
Mockockora paiiona Caskr-TletepGypra (masee — amuei) paspaboraHo B COOTBETCTBMM C
MegepanbhbiM  3akonoM PO or 29.12.2012 Ne273-®3 «O0 olpasosanun B Poccuiickoii
Menepaunny», Megepansibiv 3akoHom PO o1 29.12.1994 Ne78-®3 «O GuOIHOTEHHOM Aeiey,
nucsMom  Munucteperea obpazosanns P® o7 23.03.2004 r. Nel4-51-70/13  «llpumeproe
noaokenne o oudanoteke OV», npukazom MunucTepeTra 0dpatoraHua u Hayxn o1 28.12.2018
Ne345 «O deaepantiom nepetHe yueSHHKOB, PEKOMEHAYEMBIX K HCMIONKIORAHMIO NPU PEaTH3aLNK
HMCIOUHX  FOCYIAPCTBRIIIYIO AKKPEAUTALMIO 0GPa30BATE/ILHBIX MPOrPAMM HAUATLHOTO ODINEro,
OCHOBHOTO OBIICro. CpeaHero obuero odpazopaHua», pacnopskenuem ot 6.11.13r Ne2385-p
«METOAMUECKHE PCKOMCHABLMM 110 OPralu3aLiy AeATeLHOCTH GHOIMOTER B 05pas’oBaTe/lbHbiX
yupeaaennsx Caur-Ilerepbyprar, pacnopaueriem KO Ne820 ot 22.03.2016r «O6 yrsepxieHn
HOPH/AKE MPCIOCTABACHHA B NOB30BAHKC 00yHalOUIMMCA y4ebiiKon, yIeGHbIX nocoduii, a Takxe
VUeOHO-METOAMYECKHX  MaTepHatos, cpeicts ofyucHna W socnutanns», nucpmov KO ot
18.06.2019 No 03-28-4945/19-0-0 «MeToanueckne peKOMCHAAUHH 110 OPFAHH3AUHH ACATEALIIOCTH
GuGIHOTEK B 0DpazoBaTesbHbix YupekaeHuax Cauxr-TletepSyprar,

VCTAROM JIHIIEA € YUETOM MHEHHSA COBETA CTEPLICKIACCHHKOB H COBETA POAMTECH.

|.2. BubanOTeKa yuacTBYeT B y4eOHO-BOCIHTATEABHOM (IPOLECCE B UCAAX ODecnevucHus npasa
VUACTHMKOR  OOPATORATENRHOTO  MpOlECca Ha  Gecniarvoe  no.b3osanne  GubanoteiHo-
MHPOPMALIMOHHBIMH PECYPCAMM.

1.3. JleareabHocTh OMOAMOTEKH OTpakaercs R ycrape auued. ObecneueHHOCTh OnOumorexs
VUEGHEIMH, METOAMMECKMMH M CTIPABOUHBLIMM JOKYMEHTAMH YUMUTHIRAETCA MDA THUEH3UPOBAHKK
JMues.

1.4. Lican 6GuBNHOTEKH COOTIOCATES ¢ LEIIMH JHUed: GOPMUPOBAHHE ODLILH KyAbTYPhI THUHOCTH
OOY4aIOWMXCA ~ HA  OCHOBE  ycpoelns  00A3aTebHOro MUHAMYMA  COJepKaHHs
00LIeoBPa30BATEIBHBIX NPOrPAMM, HX A1ANTAUMA K KH3HM B OOWIECTBE. CO3IAHHE OCHOBRI 1%
OCO3HAHHOrO BHIGOPa M MOCACAYIOUICIO OCBOEHHA NPOGeccHOHANLHEIX  00pasoBaTebHbIX
NPOIPAMM. BOCHHMTAHME TPAKAAHCTBCHHOCTH, TPYAOJNIOOMA, YBAKeHHs K npabam M cBodojam
ye0BeKa, MODBH K OKpykalouiei npupoie. Poanme, cembe, GOPMHPOBAHME 310pOBOrO 0Opasa
AKHIHHU.

1.5. bubanoTeKa pYKOBOICTBYETCA B CBOLH ACHTEALHOCTH (PEACPAIbHBIMK 3AKOHAMK, YKazaMH H
pacnopswenusmu [lpesunenrta Poccuitckol deepaltni, 10CIGHOBICHHAMK H PACTIOPAKCHUAMH
IlpaBureseTBa Poccuiickoi deaepaunn u HCNONHHTEIBHBIN OpIaHos cyObekros Poccuitckoit
Mejiepauny, pelieHUAMI COOTRETCTRYIONIErD OpraHa yNpasieHHs 00pa3soBaHHEM, YCTABOM LA,



MOJIOKEHUEM O OMOIHMOTEKE, YTBEPKACHHBIM JUPEKTOPOM JIULIES.

1.6. JearenbHOCTh OWOJMOTEKM OCHOBBIBAETCS HAa NPUHIUNAX JEMOKPAaTHUH, TyMaHU3Ma,
00IIEIOCTYITHOCTH, IPUOPUTETA OOIIEUEIIOBEUECKUX [IEHHOCTEH, TPk JaHCTBEHHOCTH, CBOOOTHOTO
pa3sBUTHSI IMYHOCTH.

1.7. Tlopaaok mosp30BaHUS UCTOYHUKAMU MH(OpPMAIINHU, IEPEUYCHb OCHOBHBIX YCIYT U YCIOBHS UX
npenocTabieHus onpexpenstores llonoxennem o Oubnuoreke u [IpaBunamu  1MoIb30BAHUS
OMOIMOTEKOH, YTBEP)KACHHBIMH TUPEKTOPOM JIULIES.

1.8. JIuuel HeceT OTBETCTBEHHOCTh 3a JIOCTYITHOCTb U KaueCTBO OMOIMOTEYHO-UH(POPMALUOHHOTO
o0cyXKUBaHUST OUOTHOTEKH.

1.9 OOyuaromuMmcsi OCBauBarOIUM OCHOBHBIE 00pa30BaTeIbHbIE MPOIPAMMBI 32 CUET OOIKETHBIX
acCUTHOBaHU (enepanbHOro 0ropKeTa, 010KeToB cyObekToB Poccuiickoit denepainuil 1 MECTHBIX
Oro/KeToB B Mpenenax (elnepanbHbIX T'OCYAapCTBEHHBIX 00pa3oBaTelbHBIX CTAHJApPTOB,
00pa3oBaTeNbHBIX  CTAHAAPTOB, OPraHM3AlUUsAMH,  OCYIIECTBISIOIIMMH  00pa30oBaTEIbHYIO
JeSITeIbHOCTb, OECIUIaTHO IPEAOCTABIAIOTCS B IOJb30BaHME HA BpeMs IOJIyYeHHs 0Opa3oBaHMs
y4eOHUKH M ydeOHbIe TIOCOOUS, a TaK)Ke yUeOHO-METOIMYECKAE MaTepUalbl, CPEACTBA O0OYUCHHUS U
BOCIIUTaHMSL.

1.10. Opranmzanusi OOCITYXHBaHHS YYaCTHUKOB OOpa30BATENBHOTO IMpoIlecca IMPOU3BOIAUTCS B
COOTBETCTBUM C TMpaBWJIaMU TEXHUKM O€30IaCHOCTH W HPOTUBONOXAPHBIMHU, CAHUTApHO-
TUT'HCHHUYCCKUMH Tpe6OBaHI/I$IMI/I.

2. OCHOBHBIE 321241

2.1. OcHOBHBIMU 33/1a9aMU OMOTHOTEKH SIBIISIOTCS:

a) o0ecrieyeHME y4yaCTHHKaM OO0pa30oBaTEIbHOIO Ipoliecca — O0O0YyYarolUMCs, IeJarorndeckum
pabOTHUKAM, POAMUTENSAM (3aKOHHBIM IIPEJCTABUTENSAM) OOyJaroumxcs (Aajee — MoJb30BaTENsIM) —
J0CTyNa K MHPOPMALUKU, 3HAHUAM, UJESIM, KyJbTYPHBIM LIEHHOCTSAM IOCPEICTBOM HCIIOJIb30BaHUS
OMOIMOTEYHO-UH(POPMAIIMOHHBIX PECYpPCOB JIMIEST HAa PA3THYHBIX HOCHUTENSAX: OyMaXHOM
(xHWKHBIA QoHA, GoHA mepuoauueckux uzgaHuil); nudpoBoM (CD-auckn); KOMMYHUKATHBHOM
(KOMIIbIOTEPHBIE CETH) U UHBIX HOCUTEISIX;

0) BOCHUTAaHHE KYJIBTYPHOTO M TPAXJAHCKOTO CAMOCO3HAaHUsS, IOMOIIb B COLMAIN3ALUU
oOyuaro1erocsi, pa3BUTHH €ro TBOPUYECKOTO MOTEHINAIIA;

B) (opMHpOBaHHE HAaBBIKOB HE3aBUCHUMOIO OHOJMOTEYHOTO I0JIb30BATENs: OOY4YEHUE IOHUCKY,
0TOOPY M KPUTUUYECKOW OIIEHKE HH(OpMaIIUK;

I') COBEPILIEHCTBOBAHHE MPEJOCTABIAEMBIX OMOIMOTEKOM yCIyr Ha OCHOBE BHEIPEHHS HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTUNA M KOMIBIOTEPU3ALUN OMOINOTEYHO-NH(DOPMALIMOHHBIX MTPOLIECCOB,
dopmupoBaHre KOMPOPTHON OUOINOTEUHOM CpeIbI.

3. OcHOBHBIE (PyHKIUH

3.1 Jlnga peanuszanuy OCHOBHBIX 3ajiay OnbamoTeka:

a) popmupyeT GoHa OMOTHOTEUHO-HHPOPMAITMOHHBIX PECYPCOB JIUTIES .

* KOMIUIEKTYET YHMBEpCAJIbHBIA (POH]I y4eOHBIMHU, XY/I0)KECTBEHHBIMU, HAYYHBIMH, CIIPAaBOYHBIMH,
MeIarOTMYECKIMH W HAyYHO-TIOMYJISIPHBIMA JIOKYMEHTaMH Ha TPAJWUIIMOHHBIX M HETPATUIIHOHHBIX
HOCHUTEISIX HH(POpMALIUH;

* omoTHsAET POoHA NHPOPMAIIMOHHBIME pecypcamMu ceti MHTepHeT;

* OCYIIECTBIISIET pa3MeIIeHNe, OPraHU3alliI0 U COXPAaHHOCTb JJOKYMEHTOB;

0) coznmaet HH(PpOPMAITMOHHYIO TIPOIYKITHIO:

* OpraHusyeT M BeJeT CHpaBOYHO-OMONMMorpaduueckuii ammapar: kataioru (andaBUTHBIH,
CHCTEMAaTHUYECKHI), KAPTOTEKH (CHCTEMAaTHYECKYIO0 KapTOTEKy CTaTed, TeMaTHYeCKHe KapTOTEKH),



ANEKTPOHHBINA KaTaJor;

* pa3pabaTbIBaeT peKOMEHAATENbHBIC OubIrorpadudeckue mocoous (Crucku, 0030pkl, yKa3zaTeau u
T.IL);

* obecrieunBaeT HHPOPMUPOBAHUE TOTIb30BaTeNel 00 HHGOPMATMOHHON TPOAYKLINH;

B) ocymiectBisier auddepeHpoBaHHOe  OMOIMOTEUHO-HHPOPMAIIMOHHOE — OOCITY)KHBAaHHE
00ydJaronuxcs:

* IPeOoCTaBIIsIeT WH(POPMALIMOHHBIE PECYPCHl HAa PA3IMYHBIX HOCHUTENAX HA OCHOBE M3YYEHUS UX
MHTEPECOB U MH(POPMAIIMOHHBIX MOTPEOHOCTEH;

* CO3/a€T YCIOBUS JJIS peIN3allii CaMOCTOSTEILHOCTH B 00y4EeHUH, T0O3HABATEIBHOM, TBOPYECKOM
JESTENIbBHOCTH C OMOpPOHl Ha KOMMYHHUKAIIMIO; CIIOCOOCTBYET Pa3BUTHIO HAaBBIKOB CaMOOOYYEHHUS
(yJacTue B CETEBBIX OJMMITNA/IAX, TEICKOMMYHUKALMOHHBIX MIPOEKTAX B CUCTEME AUCTAHIIMOHHOTO
00y4eHus);

* opraHusyer oOydeHHE HaBBIKAM HE3aBHCUMOTO OMOIMOTEYHOTO MOJB30BATENSI M MOTPEOUTENS
nH(pOpMaliU, COACUCTBYET UHTErpalli KOMIUIEKCA 3HAHWM, YMEHUN U HaBBIKOB PaOOTHI ¢ KHUTOU
U uHpopManuei;

* OKa3bIBaeT WMH(MOPMALMOHHYIO MOAAEPKKY B PEIICHUU 3a/lad, BO3HHUKAIOMIMX B MPOLECCe HX
y4eOHOM, caM000pa30BaTEIbHOM U JIOCYTOBOM IESITEIILHOCTH;

* OpraHu3yeT MacCOBBIE MEPOIPHATHS, OPUEHTUPOBAHHBIE HAa pPa3BUTHE OOIIEH U YUTATEIHCKOMN
KYJBTYPBI JINYHOCTH, COACHCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIIJICHHUS;

* COJEHCTBYET W/ieHaM IEJaroruueckoro KOJIJICKTMBAa M aJAMHHHCTPAIMH JIMIEs B OpPraHU3allH
00pa30BaTeNLHOTO Ipollecca W Jocyra oOydarommuxcs (mpocMmotp BuacoduiabsmoB, CD-muckos,
Npe3eHTAaIMK Pa3BUBAIOIINX KOMITBIOTEPHBIX UID);

* PYKOBOJUT BOCIIUTATEJILHON pabOTOM ¢ KHUIO# B rpynnax MpoJjIeHHOI O JIHS;

r) ocymectsiusieT auddepeHIrpoBaHHOe OUOIMOTEUHO-UHPOPMAIIMOHHOE  OOCITY)KHBaHHE
NeIarOrMYeCcKuX pabOTHUKOB:

* BBISBIISICT MH(POPMAIIMOHHBIE MOTPEOHOCTH U YAOBIETBOPSET 3aMPOCHI, CBA3aHHBIE C 00YUEHUEM,
BOCIIUTAHHEM U 3/I0POBBEM JICTEH;

* BBIIBJISIET MH(OPMAIIMOHHbIE TOTPEOHOCTU U YAOBIETBOPSET 3alPOCHl B 00JIaCTH MEJarorn4eckux
MHHOBAITUHM U HOBBIX TEXHOJIOTHIA;

* cojeicTByeT NpodecCHOHaNbHON KOMIETEHIMH, TOBBIIICHUIO KBAaTU(UKALUU, HPOBEICHUIO
aTTeCTAIlNH;

* co3JaeT OaHK MeJaroruyeckoil MHPOpMaluu Kak OCHOBBI €AMHOM HWH(POPMALMOHHOM CITy>KObI
0011e00pa30BaTEIBLHOTO YUPEXKICHUS, OCYIIECTBIISIET HAKOIJIEHNE, CUCTEMaTU3alliio0 HHpopMauu
[0 IIpeMeTaM, pa3zesiaM U TeMaM;

* OpraHmu3yer AOCTYN K OaHKy MeJarorndeckoi MHGOpManuy Ha JIFOOBIX HOCHUTEISX; MPOCMOTP
AIIEKTPOHHBIX BEPCUI TeITarOTMYeCKUX M3AaHUM;

* OCYILECTBIISIET TeKyllee MH(pOpMHUpoBaHUE (IHM MHPOpPMAIMH, 0030pbl HOBBIX MOCTYIUIEHUH U
nyOnuKanuii), ”HPOPMHUPOBAHUE PYKOBOJACTBA 00I1€00pa30BaTENILHOTO YUPEkKAECHUS IO BOIPOCcaM
yrpaBieHUs] 00pa30BaTEIbHBIM MTPOLIECCOM;

*  TOJJEPKUBACT  JIEATENBHOCTh MENAarormyeckux pabOTHUKOB B  00JacTd  CO3JaHUsA
MH(OPMaLMOHHBIX MPOIYKTOB (AOKYMEHTOB, 0a3 AaHHbIX, Web-cTpaHull 1 T.11.);

* CII0COOCTBYET MPOBEJCHHUIO 3aHATUH 1O GOPMUPOBAHUIO HH(DOPMAITMOHHON KYJIBTYpBI; SIBJISETCS
6a30i1 115 MpoBeIeHNs MPAKTUUECKUX 3aHATHI 10 paboTe ¢ HHPOPMAIIMOHHBIMH PECYpPCaMU;

n) ocymectBiaser auddepeHmpoBaHHOe  OUOIHMOTEYHO-UHPOPMAIIMOHHOE  OOCTY)KHBaHHE
poauTenel (MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yJarOIIXCs:

* YJIOBJIETBOPSIET 3aMpOCHI MOJIb30BaTeIe 1 MHPOPMUPYET O HOBBIX MOCTYIIJICHUAX B OMOIHOTEKY;

* KOHCYJBTHPYET 10 BOIIPOCaM OpTaHH3aIlMd CEMEWHOTO YTEHHWs, 3HAKOMUT ¢ WH(pOpMammen 1o
BOCIIUTaHMIO JETEH;

* KOHCYJIBTUPYET IO BOIIPOcaM y4eOHBIX U3/IaHUH JJIs1 00yYaroLuXCsl.



4. Opranuszanus JesiTeJbHOCTH OMOJINOTEKH

4.1. bubnuoTeka Mo CBOEH CTPYKType ACTUTCS Ha aDOHEMEHT, YUTAJIbHBIN 3all, OTJe)l y4eOHUKOB,
oTes nHHOpMaAIMOHHO-0NOIHOTrpadUIECKO pabOoTHI.

4.2. bubnuoreyHo-uH(POPMALIMOHHOE OOCITY)KHUBAaHUE OCYILECTBIIIETCSI HA OCHOBE OMOIMOTEYHO-
UH(POPMALIMOHHBIX PECYpCOB B COOTBETCTBUU C YYEOHBIM M BOCHHUTATENbHBIM IUIAHAMH JIMLEH,
nporpaMMaMu, IPOEKTaMH U TUIAHOM PabOThl OMOINOTEKH.

4.3. CnoHcopckas IOMOIIb, IIOJy4eHHass OMONIMOTEKOM B BHAE LEJIEBBIX CpPEACTB Ha
KOMILJIEKTOBaHUE (OHAA W 3aKyNKy 00OpYyJOBaHUs, HE BJIEUYET 3a cO0OM CHI)KEHUS HOPMAaTHBOB U
(wn) aOCONMIOTHBIX pa3MepoB (uHaHCHUpOBaHUS W3 O kera jauies. J(eHe)KHble cpelacTBa 3a
C/IaHHYIO0 OMOIMOTEKON MaKyJIaTypy PacXOAYIOTCs Ha yIy4YlIeHHE MaTepHaIbHO-TEXHUIECKON 0a3bl
61OIMOTEKH, TOAMUCKY NPO(ECCHOHANBHBIX U3aHUI, KOMIUIEKTOBaHHE (POHIA JOKYMEHTOB.

4.4. B uensix obecrieyeHUss MOJIEPHU3ALMU OUOJIMOTEKN B YCIOBHAX MH(POPMATU3AMH 00pa30BaHUs
U B IIpeJieNIax CPe/ICTB, BBIAEISIEMbIX YUPEIUTEISIMH, JIULEH obecrieunBaeT OuOINOTEKY:

* TapaHTHPOBAHHBIM (UHAHCHUPOBAHUEM KOMIUICKTOBAHUS OHMOIMOTEYHO-UHPOPMAITMOHHBIX
pecypcoB (B cMeTe JIMLEes] BBIBOJAUTCS OT/EIbHO);

* HEOOXOJMMBIMH CIY)XEOHBIMH ¥ TIPOU3BOACTBEHHBIMH IIOMEIIECHHSIMH B COOTBETCTBHUH CO
CTPYKTYpOil OMOIMOTEKH U HOPMATUBAMH 10 TEXHUKE 0€30IaCHOCTU 3KCILIyaTallud KOMIIbIOTEPOB
(oTCyTCTBHE BBICOKOH BIIQXKHOCTH, 3aIbUICHHOCTH TTOMEIIEHUS, KOPPO3HMOHHO-aKTHBHBIX IpUMecen
WIN 3JIEKTPONPOBOJAILEH MbUIN) U B COOTBETCTBUHM ¢ nojoxkeHusmu CanlluH;

* TENEeKOMMYHHKAIMOHHOM ¥ KOMHPOBAJIbHO-MHOXXUTEIBHOW TEXHUKOH U HEOOXOIUMBIMHU
IPOTrpaMMHBIMU IPOJYKTaMU;

* PEMOHTOM U CEPBUCHBIM 00CITYKMBAaHUEM TEXHUKU U 000pYy10BaHUS OUOINOTEKN;

* OMOIMOTEUHON TEXHUKOW U KaHLEISPCKUMU NPUHAIEKHOCTIMH.

4.5. Jluuelt co3pmaer yciaoOBHsI JUISI COXPAHHOCTH amnmaparypbl, OOOpYyAOBaHMS U HUMYLIECTBA
OMOTUOTEKH.

4.6. OTBETCTBEHHOCTHh 32 CHCTEMAaTHYHOCTh M KadeCTBO KOMIUIEKTOBAaHUS OCHOBHOTO (hoHma
O6MOIMOTEKH, KOMILJIEKTOBaHHE Yy4yeOHOTro (POHAa B COOTBETCTBMU C (pelepalbHBIMM MEpPEeUHSIMU
y4eOHHUKOB U Y4eOHO-METOANYECKHX H3/IaHuH, CO3/1aHue HEOOXOAMMBIX YCIOBUH IS IESTETHHOCTH
O6MOIMOTEKH HECET PYKOBOJHUTENb 0011€00pa30BaTEIbHOTO YUPEKICHNUS B COOTBETCTBUH C YCTaBOM
JITIES.

4.7. PexuMm paboThl OMOIMOTEKH OHpEenseTcs 3aBeAYyIOIUM OUOIMOTEKOM B COOTBETCTBUHU C
IpaBWJIaMUd BHYTpeHHero pacrnopsaka jauuesd. [Ipu ompenenenun pexxuma paboTbl OMOIMOTEKH
peaycMaTpUBaeTCs BbICIICHHE:

* IByX 4acoB pab0o4ero BpeMEeHU €KEJHEBHO Ha BBIMOJIHEHHE BHYTPUOMOINOTEYHOU paboThI;

* O/IHOTO pa3a B MeCSI] — CAHUTApHOTO IHs, B KOTOPbIM 0OCITy)XMBaHUE TIOJIb30BaTeNel He
IPOM3BOTUTCS

* HE MEHee OJJHOT'O pa3a B MeCALl — METOAUYECKOTO JHS.

5. Yopasienue. HltaTsl

5.1. VYmpaBnenue OHOIMOTEKONH OCYIIECTBISIETCS B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccutickoit ®enepanuu, cyobekToB Poccuiickoii denepari M1 yCTaBOM JIUTIES.

5. 2. O01iee pyKOBOJCTBO JAEATEIbHOCTHIO OMOIMOTEKH OCYIECTBISET TUPEKTOP JIULIES.

5.3. PykoBOACTBO OHMOIMOTEKOH OCYIIECTRBISICT 3aBEAyIOIMUNA OHONMHOTeKOW (OMOIHOTEKAPH),
KOTOpBI HECET OTBETCTBEHHOCTh B TMpeAeNiaX CBOCH KOMIIETEHIIMH Tiepes] OOIIECTBOM H
JTUPEKTOPOM JIHIles, OOYJYalOIUMUCS, WX POJUTEIAMHU (3aKOHHBIMHU MPEACTABHTEISAMH) 32
OpPTaHM3AINI0 M PEe3yNbTaThl JEATEILHOCTH OUOIMOTEKH B COOTBETCTBUU C ()YHKIIMOHATHHBIMU
00sI3aHHOCTSAMU, TIPETYCMOTPEHHBIMH KBATH(PUKAITUOHHBIMU TPEOOBAHHSIMHE, TPYIOBBIM JOTOBOPOM



U YCTaBOM JTUTIES.
5.4. 3apenyromuii OWONMMOTEKOW Ha3HAYACTCS JAUPEKTOPOM JIUIIES, MOJXKET SBIATHCS UYJICHOM
MEeAarorn4ecKoro KOJUIEKTHBA U BXOJIUTh B COCTaB MEAarornieckoro COBETa JIUIIEsl.

5.5. Meroauueckoe COMPOBOXKACHUE MEATENbHOCTH OUOIMOTEKH oOecrneynBaeT CrenrualucT
(MeroaucT) MO y4eOHBIM (DOHAAM M HIKOJBHBIM OMOIHMOTEKaM OpraHa yIpaBlIeHHUS 00pa30BaHHEM,
VUPEXKIIEHUS CHCTEMbl MEPENOArOTOBKM W  TOBBIIIEHUS KBaIU(PHUKALUU, PETHOHAIBLHOTO
UH(POPMALIMOHHOTO LIEHTPA.

5.6. 3aBemyrommii OMOIMOTEKOW pa3pabaTbiBaeT W MNPEACTABISAET JAUPEKTOpPY JIMIEs Ha
YTBEPKACHHUE CICIYIOIINE TOKYMEHTHI:

a) TIOJIO’KEHHE 0 OMOJIMOTEKE, TTpaBUJIa MOJb30BaHUs OMOINOTEKOM;

0) MOJOXKEHHE O TOPSAKEe BBIAYM M TOJIb30BAaHUHM YYEOHMKAMH, YYEOHBIMH IOCOOHMSIMH
00y4JaroIMMHUCS OCBAUBAIOIIMMHU YueOHbIE IPEIMETHI, KYpChl, TUCIUIUIUHBI (MOIYIIH);

B) IJIAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO;

') TEXHOJOTHYECKYIO JOKYMEHTAIIHIO.

5.7. [TopsiTOK KOMIUIEKTOBAHUS IITaTa OMOIMOTEKH PETIIAMEHTHPYETCS YCTABOM JIHIICS.

5.8. Ha paGoTy B 6MOIMOTEKY MPUHUMAIOTCS JIMIIA, UMEIOIINE HEOOX0IUMYI0 MPodecCHOHAIbHYIO
MOJTOTOBKY, COOTBETCTBYIOIIYIO TpPEeOOBaHUSM  KBAIM(DHUKAIIMOHHOW  XapaKTEPHUCTUKH  TIO
JOJKHOCTU M TIOJYYEHHOW CIEUANbHOCTH, MOATBEPKACHHYIO JOKYMEHTaMH 00 0o0pa3oBaHUU U
(uH) KB (UKAIHH.

5.9. PaGoTHrKHM OMOIMOTEKH MOTYT OCYIIECTBISATH MEAArOTHYEcKyr0 JesTeNbHOCTh. CoBMEIIeHHe
OMOIMOTeYHO-UH(POPMAITMOHHON U TIEAArOTUYCCKOW NEATEITHbHOCTH OCYIIECTBISIETCS PaOOTHHKOM
OMOTMOTEKH TOJILKO Ha T0OPOBOJIBHOM OCHOBE.

5.10. TpynoBbie OTHOLICHHS PAOOTHUKOB OWONMMOTEKH W JHUIES pPETYIHPYIOTCS TPYIOBBIM
JIOTOBOPOM, YCJIOBUSI KOTOPOTO HE JOJDKHBI IMPOTUBOPEYUTH 3aKOHOAATENbCTBY Poccuiickoit
®enepauuu O TpyIe.

5.11. JlupexkTtop nuies ¥ 3aBeAyIOIIUNA OWUONIMOTEKOM 3aKIIOYalOT JOTOBOP O MaTepuaibHOU
OTBETCTBEHHOCTH.

6. [IpaBa u 00sI3aHHOCTH OMOINOTEKH

6.1. PaboTHUKH OMOTMOTEKN HMEIOT MTPABO:

a) CaMOCTOSITENFHO BBIOMpaTh (OPMBI, CPEACTBA U METOABl OMOIMOTEYHO-UH(POPMAIIMOHHOTO
00CITyXKMBaHUSI 00pPa30BaTEIHLHOTO M BOCHUTATEIHLHOTO IPOIECCOB B COOTBETCTBHH C IETSMH H
3a/ladyaMH, YKa3aHHBIMH B YCTaBe JIMIIes U TIOJI0KEHUU 0 OMOIMoTeKe Iules,

0) TpPOBOAWTH B YCTAHOBICHHOM TOpsIKE (aKyJIbTaTUBHBIC 3aHATHS, YPOKH U KPYXKKH
6ubnoTeyHo-onbnmorpaduyeckux 3HaHUN U HHPOPMALIMOHHOM KYJIbTYpHI;

B) OIPEIEIATh HICTOYHHKH KOMIUICKTOBAHUS HHPOPMAIIMOHHBIX PECYPCOB;

T') U3bIMaTh U PEaJU30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKIIMEH MO ydeTy
O6ubmoTeyHoro GpoHaa;

1) ONpPENeNsITh B COOTBETCTBHH C MPABHUIIAMHU MOJIB30BaHUsI OMOTMOTEKON JHIIes, YTBEPKICHHBIMU
JTUPEKTOPOM JIWIIes, W TIO COTJIACOBAHUIO C POJHMTEIHCKAM KOMHUTETOM WM TOMCYUTEIIbCKHM
COBETOM BHUJIBI U pa3Mephbl KOMIIEHCAIIUH YIIepOa, HAHECEHHOTO MOJIb30BATEeNSIMU OUOIHOTEKY;

€) BHOCHUTH TPEUIOKCHHS TUPEKTOPY JIMIIES 110 COBEPIICHCTBOBAHUIO OIUIATHI TPYZA, B TOM YHUCIIEC
Haa0aBOK, JOIUIAT M MPEMHUPOBAHUS PAOOTHUKOB OMOIMOTEKH 3a JOIMOIHUTENBHYIO paboTy, He
BXOJISIIIYI0O B KPYI OCHOBHBIX OOS3aHHOCTEH pPaOOTHUKOB OMOIMOTEKH; TIO KOMITEHCAIIMOHHBIM
MEPOTPHUITHSIM, CBSI3aHHBIM C BPEAHBIMU YCIOBUSMHU TpyAa (OMOIMOTEYHas MbLIb, MPEBHIINICHUE
HOpMaTHBa pabOThI HA KOMITBIOTEPE).

’K) UMETh €XKETOIHBIN OTIYCK 28 KaJeHIapHBIX JHEW U JOMOIHUTEIbHBINA OTUIAYMBAEMBINA OTIYCK B
COOTBETCTBUH C KOJJICKTUBHBIM JIOTOBOPOM MEXK]Ty pAOOTHUKAMH U TUPEKTOPOM JIUIICS WUIH WHBIMH



JIOKQJIbHBIMH HOPMATHUBHBIMH aKTaMH,

3) ObITh MPEJCTABIEHHBIMH K pa3IUYHbIM (opMaM MOOIIPEHHs, HarpagaM M 3HaKaM OTJIHYHS,
MPElyCMOTPEHHBIM JIJIsi pA0OTHUKOB 00pa30BaHUs M KyJIbTYPHI;

M) Yy4yacTBOBaTb B COOTBETCTBUU C 3aKoHojaTenbcTBOM Poccuiickoit denepauuu B pabote
OMOIMOTEYHBIX ACCOIUAINN HIIU COIO30B.

6.2. PaGoTHuku OMOIMOTEKU 00S3aHbI:

a) o0ecrneynTh TOJH30BATENIIM BO3MOXKHOCTH pabOThl € HWH(POPMALMOHHBIMU pecypcaMu
OMOJIMOTEKH;

0) nH(DOPMHUPOBATH MMOJTH30BATETICH O BUAAX MPEIOCTABIIEMbIX OMOTUOTEKON YCIYT;

B) 00eCreunTh HAyYHYI0 OpraHu3alnio GOHI0B U KaTajioros;

r) hopmupoBaTh POHIBI B COOTBETCTBUHU C YTBEPKICHHBIMU (helepaTbHbIMUA MEPEUHSIMU YICOHBIX
u3JlaHuii, 00pa30BaTEIbHBIMU MPOTrPAMMaMU JIMIIEsl, HHTEpEecaMu, MOTPEOHOCTAMU U 3alpocamu
BCEX KaTEerOpUi I0JIb30BaTENIECH;

J1) COBEpIICHCTBOBAaTh HMH(POPMAIMOHHO-OMOIMOTrpaduueckoe M OMOIMOTEYHOE OOCITy)KHBAaHUE
IIOJIb30BaTEIICH;

€) o0ecneunBaTh COXPAHHOCTh HCHOJB30BAaHUS HOcHUTeIeH HHPOpMAaIluU, UX CHCTEMaTH3alHIO,
pa3MenieHNe U XpaHEHUE;

) obecrieunBaTh PEXXUM pabOThI B COOTBETCTBUHU C MOTPEOHOCTSMHU MOJB30BaTeNe U paboTOi
Jtes;

3) OTYUTHIBATHCA B YCTAHOBJICHHOM MOPSIKE NEPE]] AUPEKTOPOM JIUIes;

1) MOBBIIIATH KBATU(UKALINIO,

K) MPOBOJUTH MpoduIakTUUecKue Oecepl C ydaluMucs 0 OepeskHOM OTHOLICHHH K UMYIIECTBY
OMOIHOTEKH;

J) OCYUIECTBIIATH TPEOOBAHUS 1O 3aMPETY Ha PACHIPOCTPAHEHUE IKCTPEMHUCTCKOMN JIUTEPATYPHI;

M) €KEKBapTaIbHO OCYIIECTBIISITh CBEPKY OMOIMOTEYHOro ()OHJIAa U JIOKYMEHTOB, MOCTYIAIOIINX B
oubnuoreuynsiit houm, ¢ «DenepabHBIM CIIUCKOM SKCTPEMHUCTCKUX MaTEpUATIOB.

7. IlpaBa u 0013aHHOCTH NOJIb30BaTe el OMOJIHOTEKH

7.1 Tlonp3oBaTenu OUOIMOTEKHU UMEIOT TIPABO:

a) Mojy4arh MOJHYI0 HH(OpMalHIo 0 cocTaBe OnbnnoTeyHoro (poHa, UHGOPMAIMOHHBIX pecypcax
U MpeI0CTaBIsIeMbIX OMOINOTEKOH ycilyrax;

0) 1oJIb30BaThCA CIIPABOYHO-OMOIMOrpapUecKUM anmnaparomM OUOINOTEKH;

B) MOJIy4aTh KOHCYJIbTALlMOHHYIO IOMOIIIb B TOUCKE M BBIOOPE UCTOUHUKOB MH(OpMaIny;

') IOJy4aTh BO BPEMEHHOE TIOJIh30BaHNE Ha AOOHEMEHTE W B YMTAILHOM 3aJie TIeUaTHbBIE W3JIaHMs,
ayJIMOBU3YyalIbHbIE IOKYMEHTHI U IpyTe UICTOUHUKU HH(pOpMaIuy;

1) TPO/JIEBATh CPOK TOJIH30BAHUS JTOKYMEHTAMU;

€) MoJjly4yaTh TeMaTudeckue, (pakrorpapuueckue, yrouHsomme u Oudarnorpaguueckue CrpaBKi Ha
OoCHOBe (poH/1a OMOIMOTEKH;

) TIOJy4aTh KOHCYJbTAMOHHYIO TIOMOIIb B paboTe ¢ HH(pOpMaIMed Ha HETPATUIMOHHBIX
HOCHUTEIISIX MTPH TOJTB30BAHHUH JIEKTPOHHBIM U UHBIM 000pYIOBaHHEM;

3) y4acTBOBaTh B MEPONPUATHIX, IPOBOAUMBIX OMOINOTEKOM;

1) oOpamarbcs 1S pa3penieHusi KOHQIMKTHOW CUTYAIH K TUPEKTOPY JIATIES;

K) 0CBOOOKIAaThCsl OT BO3MEILEHH yIiepOa JOKYMEHTOB, €CIIM JOKa3aHO, YTO BpeJ] IPUUMHEH HE IO
€ro BHHE.

7.2. Ilonp3oBarenu 6MOIMOTEKH 00S3aHBbI:

a) coOMroaTh IpaBuUIIa MOJIL30BAHUS OMOIUOTEKOM;

0) GepeXKHO OTHOCUTHCS K MPOU3BEICHHUM IeyaTu (He BBIPBIBATh, HE 3arn0aTh CTPAaHUL, HE JIeNaTh
B KHHUTax TIOJYEpPKHUBAHWN, IIOMETOK), WHBIM JOKYMEHTAM Ha pa3IMYHBIX HOCHUTEISX,



000pyI0BaHUIO, HHBEHTAPIO;

B) MOJAJEPKUBATh MOPAJAOK pACCTAaHOBKM JIOKYMEHTOB B OTKPBITOM JOCTyNe OHOINOTEKH,
pAacIoNoKeHHs KApTOYEK B KaTajaorax u KapToTeKax;

I') HOJIb30BaThCs LIEHHBIMU U CIIPABOYHBIMH JJOKYMEHTAMU TOJIBKO B IIOMEILEHUH OMOIMOTEKH;

1) yOeIUThCS MPH MOJYyYSeHUH JOKYMEHTOB B OTCYTCTBUH Je(PEKTOB (MOpYH), a IpU OOHAPYKEHUH
pouH(POPMHUPOBATH 00 3TOM pabOTHUKA OMOIMOTEKH;

€) pacuMChiBaThCS B  UYUTATENbCKOM (opMyssipe 3a KaKIbIH TOJYYEHHBIH JOKYMEHT
(XymokecTBeHHas JTUTEpaTypa), B BEAOMOCTH (Y4eOHUKH, HCKIFOUCHHE: yJalnuecs 10 14 yer);

) BO3BpAIaTh JOKYMEHTHI B OMOIHOTEKY B yCTAaHOBJICHHBIE CPOKH;

3) BO3MEIUATh BpPEJ, NMPUYMHECHHBIH UMU MMYIIECTBY 00pa30BaTEILHOTO YUYPEKICHHUS, B IIOJHOM
o0wveme cornacHo c1.1064 I'paxxnanckoro kogekca P® (auio, npuyrHMBILIEE Bpel, 0CBOOOXKAAETCA
OT BO3MeIleHMs yiepOa, eciiy JOKaXeT, 4TO BpeJl IPUUYMHEH 110 €ro BUHE);

1) MOJTHOCTBIO PACCUYUTATHCS ¢ OMOTMOTEKON IO UCTEUEHUHU CpOKa 00yueHuUs WK paboThl B JTUIIEE.
7.3. Ilopsiiok 1oIh30BaHUsT OMOIMOTEKOM

a) 3amuch B OMOMMOTEKYy Jnies 00ydJaromMXCsl TMPOM3BOIUTCS IO CIIMCOYHOMY COCTaBy Kiacca,
He1arorMYecKuX U UHBIX paOOTHUKOB JIMLES - B UHAUBUIYAJIbHOM MOPSJIKE;

0) mepeperucTpanus moab30BaTeseil ONOINOTEKN POU3BOJUTCS €KETOIHO;

B) JOKYMEHTOM, MOATBEP)KJAIOIUM IIPABO IOJIb30BaHUsI OMOJIIMOTEKOH, SIBISETCS YMTATENIbCKUN
opmymsp;

B) YMTATENbCKUNA (GopMyIsip (QUKCHpPYeT JaTy BbIJaud IOJb30BATENIO JOKYMEHTOB M3 (oHna
OMOIMOTEKH U MX BO3BPAIICHUS B ONOIHNOTEKY.

7.4. TlopsiioK 110JIB30BaHUST A00OHEMEHTOM:

a) TMOJB30BATEIM HMMEIOT MPaBO MOJYYHTHh HA JIOM W3 MHOTOTOMHBIX H3JaHUK He Oojee IBYX
JIOKYMEHTOB OZIHOBPEMEHHO;

0) MaKCUMaJbHBIE CPOKH MOJIb30BAHUS TOKYMEHTAMH:

— yuyeOHUKH, yueOHbIe TOCOOHS — yueOHBIN TOJ;

— Hay4HO-TIOIYJISIpHAsI, TIO3HABATeNbHAs, XYI0)KECTBEHHAs JJuTeparypa — | Mecsir,

— MepUOANYECKUE U3/IaHMsL, U3aHUs TIOBBIIIEHHOTO cripoca — 15 nHei;

B) TIOJIH30BATENM MOTYT IMPOJUIUTH CPOK MOJIb30BAaHHUS JTOKYMEHTAMH, €CIIM Ha HHUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTHX MOJIb30BATEIEH.

7.5. Ilopsnok MOIB30BaHUS YNTATBHBIM 3aJI0M:

a) IOKYMEHTbI, IpeJHa3HaYeHHbIE /I Pa0OThl B YUTAIBHOM 3ajie, Ha IOM HE BBIIAIOTCS;

0) SHIMKIIOTIETUH, CIIPABOYHUKH, PEIIKWE, IICHHbIE W HMMEIOIINECS B €IWHCTBEHHOM OJK3EMILISpE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 paOOThI B UNTAILHOM 3aJ1€;

7.6. Iopsitox paboTH C KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 0Opa30BaTEIbHOIO IMpolecca MPOU3BOAUTCA MO IpaduKy,
YTBEP)KICHHOMY JUPEKTOPOM JIUIES M B IPUCYTCTBUH COTPYIHHUKA OMOIHOTEKH;

0) paspemaercsa paboTa 3a OJHMM HEPCOHAIBHBIM KOMIBIOTEpOM He Oojee IBYX YelOBEK
OJTHOBPEMEHHO;

B) NOJb30BaTelb MMEET MpPaBO pPabOTaTh C HETPAJAULMOHHBIM HOCHUTENEM HH(pOpMAlMU IOCe
MIPEABAPUTEIILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OUOITHMOTEKH;

I') 0 BCeM BoINpocaM Noucka mHpopmanuu B MHTepHeTe MOJb30BaTeNb JODKEH O0pariarhes K
paboTHHKY OMOIMOTEKH; 3ampemaercs olpamieHue K pecypcam MHTepHeTa, MpeArnoararoinum
orjary;

1) paboTa ¢ KOMIBIOTEPOM IMPOU3BOANUTCS COTJIACHO YTBEPXKICHHBIM CAHUTAPHO-TUTHEHHYECKUM
TpeOOBaHUSM.



